HUONG DAN LAP
Té khai tham gia, di¢u chinh théng tin bao hiém xa hdi, bao hiém y té
(Méu TK1-TS)
a) Muc dich:
- Ké khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién HJ gia dinh
khi khéng c6 ma s6 BHXH.
- Ké khai khi ¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD-
BNN nhu: nhén than, chirc danh nghé, phuong thirc dong, noi ding ky KCB ban dau...
b) Trach nhi¢m lap:
- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.
- Cha/me/ngudi giam ho (d6i v6i Tré em dudi 6 tudi).
c¢) Thoi gian 1ap:
- Pbi v6i nguoi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN; nguoi chi tham
gia BHXH bit budc; ngudi tham gia BHXH tu nguyén: Khi tham gia khi chua dugc cap ma
s6 BHXH hoic diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD, BNN.
- B6i v6i ngudi chi tham gia BHYT:
+ Tré em dudi 6 tudi chua duge cép thé BHYT;
+ Nguoi tham gia khi c6 diéu chinh thong tin; ngudi tham gia chua duge cap ma s6 BHXH.
d) Phuong phap lap:
* Poi véi ngudi chuwa dwoge cdp ma s6 BHXH: Nguoi tham gia chi ké khai tir chi tiéu [01]
dén chi tiéu [13] dudi day. Trudng hop ngudi tham gia BHYT theo ho gia dinh dé giam trir
mirc dong thi ké khai bo sung chi tiéu [14]. Phy luc thanh vién ho gia dinh.
[01]. Ho va tén: ghi dﬁy du ho, chir dém va tén bé'mg chit in hoa c6 diu cta nguoi tham gia
BHXH, BHYT, BHTN, BHTNLD-BNN
[02]. Ngay thang nam sinh: ghi ddy dii ngdy thang ndm sinh nhu trong gidy khai sinh hodc
chirng minh nhan dan, hd chiéu, thé cin cude.
[03]. Gidi tinh: ghi gi6i tinh ctia nguoi tham gia (néu 12 nam thi ghi tir “nam” hodc néu 1a
nir thi ghi tr “nt”).
[04]. Quéc tich: ghi nhu trong giéy khai sinh hoac chirng minh nhan dan, ho chiéu, thé can

cudc.



[05]. Dan tdc: ghi nhu trong gidy khai sinh hodc chirg minh nhan dan, ho chiéu, thé can
cudc.

[06]. Noi dang ky Giéy khai sinh: ghi r0 tén xa (phuong, thi trén), huyén (quéan, thi xa,
thanh phd thudc tinh), tinh, thanh phd di dang ky gidy khai sinh.

Truong hop chua xac dinh duoc noi cp gidy khai sinh 1an dau thi ghi nguyén quén (trudng
hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém ké khat)
hodc ghi theo noi dang ky ho khau thuong tra hodc tam tru.

[07]. Dia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan BHXH giri tra
s6 BHXH, th¢ BHYT hoic két qua giai quyét thi tuc hanh chinh khac: sé nha, dudng phd,
thon x6m; xa (phuodng, thi trin); huyén (quén, thi x4, thanh phd thudc tinh); tinh, thanh phd.
[08]. S6 chimg minh nhan dan/Ho chiéu/Thé cin cude: ghi sé chimg minh nhan dan hodc
ghi s6 ho chiéu hodc ghi sb Thé can cudc.

[09]. S6 dién thoai lién hé: ghi s6 dién thoai lién hé (néu co).

[10]. Ho tén cha hodc me, hodc ngudi giam ho (ap dung ddi voi tré em dudi 6 tuéi): Ghi ho
tén cha hoac me¢ hoac nguoi giam ho.

[11]. Mtc tién dong (ap dung d6i voi ngudi tham gia BHXH tu nguyén): ghi mtrc thu nhap
thang do nguoi tham gia BHXH tu nguyén lya chon.

[12]. Phuong thirc dong (a4p dung ddi voi ngudi di lao dong ¢ nude ngoai, ngudi tham gia

BHXH tu nguyén): ghi cu thé phuong thire dong 13 03 thang hodc 06 thang hodc 12 thang

[13]. Noi ding ky KCB ban dau: ghi noi ding ky kham bénh, chita bénh BHYT ban dau
(danh sach dang ky noi KCB ban dau duoc co quan BHXH thong béo hang nam giri cho
cho don vi, UBND x4, dai 1y thu).

[14]. Phu luc thanh vién hd gia dinh: K¢& khai dﬁy du, chinh xac thong tin toan bd thanh
vién ho gia dinh trong s6 ho khau hodc so tam tri ctia ngudi tham gia BHYT theo ho gia
dinh dugc giam trir mre dong.

* Pi voi nguoi da duoce cAp ma s6 BHXH thay ddi thong tin ghi trén s6 BHXH, thé
BHYT: Chi 4p dung d6i véi ngudi thay doi thong tin ghi trén s6 BHXH, thé¢ BHYT

[01]. Ho va tén: ghi dﬁy du ho, chir dém va tén bé'tng chit in hoa c6 diu cta nguoi tham gia

BHXH, BHYT, BHTN, BHTNLD-BNN



[02]. Ngay thang nam sinh: ghi ddy dii ngdy thang ndm sinh nhu trong gidy khai sinh hodc
chirng minh nhan dan, hd chiéu, thé cin cudc.

[03]. M3 s&6 BHXH: Ghi mi s6 BHXH cuia ngudi tham gia.

[04]. Noi dung thay d6i, yéu cau: ghi ndi dung yéu cau thay doi nhu: ho tén, ngdy thang
nim sinh, cac thong tin lién quan dén chtc danh, nghé nghiép, cong viéc, phuong thirc
dong, noi dang ky KCB ban dau...

[05]. HO so kém theo:

- P6i voi nguoi didu chinh thong tin, ghi cac loai gidy to chimg minh.

- Béi voi nguoi tham gia duge huong quyén loi BHYT cao hon, ghi cac loai gidy to chimg
minh.

Sau khi hoan tat viéc ké khai, nguoi tham gia ky ghi rd ho tén. Truong hop ké khai thay doi
vé nhan than (ho, tén dém, tén; ngay, thang, nim sinh, gidi tinh) da ghi trén s6 BHXH, thé
BHYT thi phai c6 xac nhan cua don vi noi nguoi lao dong dang 1am viéc. Poi voi nguoi

dang bao luu thoi gian déong BHXH thi khong phai xac nhan.

PHU LUC: THANH VIEN HQ GIA PINH
a) Muc dich: K¢ khai déy du, chinh xac thong tin toan bg thanh vién ho gia dinh tam tri ctia
nguoi tham gia BHYT theo h gia dinh dugc giam trir mirc dong.
b) Trach nhiém lap: Nguoi tham gia hodc chu hd hoac nguodi dai dién ho gia dinh c6 nguoi
tham gia BHYT theo ho gia dinh chua c6 ma sé BHXH.
c) Thoi gian 1ap: khi nguoi tham gia BHYT theo ho gia dinh, c6 nguoi duge giam trir murc
dong.
d) Phuong phap lap:
* Phan thong tin chung: ghi day du ho va tén chi ho; s6 dién thoai lién hé (néu c6); ghi o
dia chi: thon (ban, to dan phd); xa (phuong, thi trin); huyén (quan, thi x4, thanh phd thudc
tinh); tinh (thanh phd).
* Chi ti€u theo cOt:
- Cot A: ghi sb thir t tir 1 dén hét cac thanh vién trong ho gia dinh.
- Cot B: ghi day dii ho va tén cua timg nguoi trong ho gia dinh.
- Cot 1: ghi ma s6 BHXH di véi ting thanh vién ho gia dinh da dugc co quan BHXH cép;
truong hop chua xac dinh duge ma sb BHXH thi c6 thé tra ctru tai day.



- Cot 2: ghi ngay, thang, nim sinh nhu trong gidy khai sinh hodc ching minh nhan dan, ho
chiéu, thé can cudc.

- Cot 3: ghi gi6i tinh cta cac thanh vién trong ho (néu 1a nam thi ghi tir “nam” hodc néu la
ntr thi ghi tur “nt”).

- Cot 4: ghi 0 tén xa (phuong, thi trén); huyén (quan, thi xa, thanh phé thudc tinh); tinh,
thanh phé da cip gidy khai sinh.

Truong hop chua xac dinh duoc noi cip gidy khai sinh thi ghi nguyén quan (truong hop sat
nhdp, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém ké khai) hoac ghi
theo noi dang ky ho khéu thuong tra hodc tam tra.

- Cot 5: ghi mdi quan hé véi chit ho (1a vo, chdng, con, chau...).

- Cot 6: SH chimg minh nhan dan/H6 chiéu/Thé cin cudce (néu cod): ghi sé chirng minh nhan
dan hoac ghi s6 ho chiéu hodc ghi s6 Thé can cudc.

- Cot 7: ghi nhitng ndi dung can ghi chu.

Sau khi hoan tat viéc ké khai, ngudi ké khai ky ghi 1 ho tén.



